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How to View Your Attendance Point Balance 

This how-to guide will cover the following topics:

• How to view your attendance point balance

1. From the home page, look for the Attendance 

Point Balance tile and select Attendance Point 

Balance.

Viewing Your Attendance Point Balance
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Viewing Your Attendance Point Balance

2. From the Attendance Summary page, select the 

Timeframe drop down.
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Viewing Your Attendance Point Balance

3. From the Timeframe drop down, select the 

required timeframe by either: 

• Selecting it from the list, or 

• Selecting Select Range to manually enter the 

Start date and End date, or

• Selecting the start and end dates from the 

calendar.

Select Apply to confirm your selection.
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Viewing Your Attendance Point Balance

4. Review your attendance point balance:

• Unexcused Absence

• Perfect Attendance

• Incentive Points
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